INSTRUCTIONS FOR COMPLETING THE ACCE 457(b) DEFERRED COMPENSATION PLAN ENROLLMENT FORMS

The ACCE 457(b) Plan is only available to highly compensated and/or select management employees.

ENROLLING PARTICIPANTS: 

Please read the attached material prior to completing the enrollment forms.  Also retain a copy of all documents for your records.

Two forms must be completed in order for the chamber to participate in the ACCE 457(b) Plan.  The Board of Directors Resolution and the Plan and Contract Joinder Agreement must be signed by the Chief Executive Officer at the chamber.  A sample Board of Directors Resolution has been included for your information.

Each enrollee must complete and sign the enrollment form.  Processing of the applications usually takes about four weeks.  Please do not send any contributions until you receive confirmation from Diversified Investment Advisors, Inc. of your participation.  At that time you may begin payroll deductions on a regular basis.

REMITTING CONTRIBUTIONS:
Remittance forms are enclosed in the package and may be copied if more forms are needed.  Remittance forms must accompany all contributions for this plan and contributions should be made in accordance with the schedule selected on the enrollment form.  You will not be billed for contributions.

Please make checks payable to ACCE and mail to:

American Chamber of Commerce Executives

P. O. Box 70245
Baltimore, MD 21279-0245
The one time $350 set-up fee and enrollment forms should be mailed to the Retirement Services Division at the above address.

IF YOU HAVE ANY QUESTIONS REGARDING THE ENROLLMENT PROCESS OR THE ENCLOSED FORMS, PLEASE CALL 800-394-2223.
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